
 

 

 
 
 
 
 

 

Municipal Court Office 
 

REQUEST to REOPEN 
 

Name  
Address  
City/State/Zip  

 
 

Citation Number Offense Missed Court Date 

   
   

   
 

I am requesting to reopen the above citation(s).  I talked to the Court Clerk and agreed to: 
 

Reappear on: 
Tuesday, ___________________, 20_____ at ________ p.m. 

@ 
Salem Lakes Municipal Court 

9814 Antioch Road (STH 83), Salem, WI, 53168 
 
 Defendant Signature: ______________________________________ Dated: ___________________ 
 

___________________________________________________ 
FOR OFFICE USE 

 

The signature of the Municipal Judge attests that the Request to Reopen is APPROVED 
 
Dated this ______ day of _______________________, 2021 
 
       ___________________________________________ 
       Salem Lakes Municipal Judge 
 
 
Reopen Fee Required:    Yes Amount Due:  $__________ 
 
Reopen Fee Required:    No 

 

Est. 2017 

Phone 262.843.2759 
Fax 262.843.4432 

www.voslwi.org 
 

9814 Antioch Road (STH 83) 
PO Box 443 
Salem, WI 53168 
 
 



 

 

 
INSTRUCTIONS: 
 
When a defendant fails to appear on their court date or fails to notify the court 

requesting a continuance prior to the scheduled appearance date, a default judgment 

is entered.  If it is a traffic citation, the points stated on the citation are assessed against 
the driver’s license.  The bond amount on the citation also becomes due and payable 
within sixty (60) days of the court date.  If bond was posted, it will be forfeited.   
 
If a defendant wishes to reschedule their court date after a default judgment is entered, 
they need to Request to Reopen.  The fee to reopen a citation may range from $0 to $50.  
A reopen fee is required, however, it is upon the discretion of the Judge and/or Attorney 
as to whether or not the fee may be waived.  That will be determined at the rescheduled 
appearance date.  If you have called the Municipal Court and were verbally given a date 
to appear, please enter it on the form.  
 
If the defendant does reappear in court and the Judge amends the citation to a lesser 
violation, the Wisconsin Department of Transportation will be notified and the driving 
record will be corrected (if it was a traffic citation).  If you have an out-of-state license, 
the Wisconsin Department of Transportation will forward that information to the state of 
issuance.  If bond was posted and the fine is reduced or the citation is dismissed, monies 
will be refunded.   
 
Please fill out the required information, sign and date it, and mail it back to: 
 
 Salem Lakes Municipal Court 
 PO Box 443 
 Salem, WI, 53168 
 
or return it in person at 8514 Antioch Road (STH 83), Salem, WI, 53168. 
 
 
 

If you have any questions, please feel free to contact  
Salem Lakes Municipal Court at 262.843.2759 


