
 

 

 
 
 
 
 

 

Municipal Court Office 
 

Where You May Perform Community Service: You may perform your community 
service only for governmental or non-profit organizations that are approved by the court.  
Attached are the organizations already approved.  To request approval for an organization 
not on the attached list, contact the court with the name, address and phone number of the 
organization.  If you perform community service for an organization that is not 
approved by this court before you start, do not expect the court to count your hours! 
 

Starting Your Community Service: As soon as possible, contact an organization to 
schedule a date and time to start your community service.  Do not show up unannounced 
and expect that you will be able to start right away.  Do not wait until a week before your 
deadline, or you can plan on running out of time.  If an organization tells you they have no 
work for you, ask to be put on a waiting list, and continue to contact other organizations. 
 

Performing Your Community Service:  The court expects you to: (a) do your best to 
perform your community service in a satisfactory manner; (b) do what the organization 
tells you to, even if it is not what you hoped to do when you signed up with them; (c) show 
up on time, and if some emergency prevents you from doing so, notify the organization as 
soon as possible; and (d) respect the organization’s personnel, policies, and property.  The 
organization has the right not to count hours of service that are not satisfactory in their 
opinion.  The organization also has the right to discontinue the use of your services at any 
time. 
 

Verifying Completion of Your Community Service: When you have completed the 
hours of community service, they will provide you with written verification of the number 
of hours performed.  Please submit that document to the court by mail, fax, email or by 
personal delivery.  As far as the court is concerned, if there is no written verification in the 
court’s file that you completed the hours, you did not do them. 
 

Your Review Date: At the time you were ordered to do community service, the court gave 
you a review date.  On the review date, if the court file contains written verification that 
you completed ALL your hours, you do not need to appear in court (unless the court 
specifically instructed you to).  However, if the court file does not contain the written 
verification, you must appear in court to explain why your hours have not been completed.  
If the court is satisfied that there is good cause for your failure to complete all of your 
hours, the court will grant you an extension of time and schedule a new review date.  If the 
court is not satisfied that there is good cause for your failure to complete all of your hours, 
the court may impose other penalties.  If you were instructed to appear and fail to appear 
on the review date, the court may find you guilty in default, require a monetary forfeiture 
be paid, suspend your driving privileges (if applicable), or issue a Summons to Appear.  
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Community Service: If you are having trouble finding an organization to do community 
service for, try broadening the scope of your search.  Don’t give up after making 3 or 4 
calls.  Try asking your parents, teachers, counselors, or places of worship for suggestions.  
If you live outside the area, try asking the municipal court in your community for 
suggestions.  If you have special skills that you think an organization could make use of, 
let them know when you call.  Look beyond the street you live on.   Keep your eyes open 
for events that make use of volunteers.  For example, churches often hold parish festivals 
in spring through fall, or fish fries during Lent.  Community organizations and schools 
often sponsor pancake breakfasts or spaghetti dinners or used book sales as fund-raisers.  
They can often use some additional volunteers but remember, if you find an organization 
that will let you serve, you still need to get it approved by this court as explained in 
Paragraph 1 above. 
 

Questions:  If at any time you are unsure of what to do, please contact the Court Clerk 
during office hours, Tuesday-Wednesday 8:00 a.m. – 3:00 p.m. and Thursday 8:00 a.m. – 
2:00 p.m. at 262-843-2759.   
 

Organizations Approved for Court-Ordered Community Service 
 

Organization and Address 
Contact Person(s) 

Telephone Number 
Notes 

 
Sharing Center 
 
25700 Wilmot Road, Trevor 

 
Stephanie 
 
262.298.5535 

 
Cleaning, stocking, sorting, garbage 
removal. Will be on feet at all times. 
Cannot accept restricted workers. 

 
Village of Salem Lakes 
Fire/Rescue 
 
11252 254th Court, Trevor 

 
Jill Torres 
 
262.298.5636 

 
Washing vehicles, bay floors & 
miscellaneous chores at firehouse. 

Love, Inc. 
480 S Pine Street, Burlington 
 
To apply:  www.love-inc.net 
click get involved – become a 
volunteer/community service 

Amanda 
262.763-6226 

Cleaning, stocking, sorting, garbage 
removal. Will be on feet at all times.  
No one under age 15. 

CrossView Church 
750 Highview Dr 
Antioch, IL 

Sallie 
847-395-4117 

Cleaning the church, vacuuming, wash 
windows, dusting, etc. 

Westosha Senior Center 
19200 93rd Street 
Bristol, WI 

Sandy Jacoby 262-891-3436 
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